Payroll and Tax Funding Guidelines
Tips to ensure you and your employees have the best payroll experience.
[bookmark: Timeframes_that_are_critical_to_processi]Timeframes that are critical to processing: 
The following dates are critical to ensure employee direct deposits (pay credits) are delivered on check date.
1. ADP highly recommends all clients complete and accept their payroll 72 hours prior to check date, and adjust the date accordingly when a bank holiday occurs during the payroll week.
1. NACHA requires direct deposit pay credits to be in their system two (2) banking days prior to check date to guaranty timely posting. For this reason to ensure your employees receive their direct deposits on check date, process your payroll at least 48-hours prior to check date no later than 12:15pm ET / 11:15am CT / 10:15am MT / 9:15am PT and adjust accordingly when a bank holiday occurs during your payroll week.
1.  Processing payroll later than the outlined times above may result in direct deposits being posted after check date. 
[bookmark: When_using_Reverse_Wire_funding][bookmark: When_using_ACH_funding]When using ACH funding:
Qualified clients may use an automated debit method called ACH to collect payroll and tax liabilities. 
1. For TotalPay products (including Full Service Direct Deposit, ADPCheck, and ALINECard), ACH impounds for net payroll liabilities will be initiated from your account one (1) banking day in advance of check date. 
1. For the Tax filing and Wage Garnishment products, ACH impounds will be initiated from your account one (1) banking day in advance of check date.
1. You will need to confirm your bank has the correct debit filters established if you are utilizing fraud protection services. To guarantee ADP impounds are honored and to prevent check date issues, please establish ALL ADP company IDs. The complete list of ADP Company IDs can be found on the Support Center.
1. Clients qualified for ACH funding and have a net payroll liability under $600K will be assigned a tier limit based on their average payroll liabilities. Clients who process in excess of their established net payroll liability tier limit are considered “overthreshold” and maybe asked to wire. Your tier limit will be emailed to you; if you have any questions regarding your limit contact your ADP Representative. 
1. ACH clients have a tax impound limit of $1M. Clients whose tax liabilities exceed $1M for a single payroll check date are considered “overthreshold” and will be asked to wire.
1. Clients who process payrolls with net pay liabilities in excess of $600K at least 25% of the time must be setup with a reverse wire collection method; ACH debit funding cannot be utilized for payrolls regularly exceeding $600K.
1. ADP charges a fee for each wire transaction. You may want to speak with your bank to determine if other fees are applicable.
[bookmark: When_using_Reverse_Wire_over_ACH_dollar_][bookmark: When_to_fund_your_account]When to fund your account:
Your account should be funded for net payroll two (2) banking days in advance of check date, and one (1) banking day in advance for tax filing and wage garnishments. Please refer to the Statistical Summary produced with each payroll for a complete breakdown of the amounts due.
1. Running a payroll without sufficient funds in your bank account, or without establishing all of the ADP debit filters, can result in ADPs impound request being returned. 
1. Non-sufficient funds may delay payroll processing’s which could result in late employee direct deposits and tax payments. 
1. Any non-sufficient funding occurrences can result in late tax deposits, which may incur penalty and interest (P&I) assessments from taxing authorities such as the IRS.
1. Payrolls funded late are assessed a late funding fee of up to $300.00 per occurrence; repetitive late funding can result in feature and funding changes.
https://thebridge.adp.com/workforce-now/solutions-now/a/wiki/c/wfn-solutions-payroll/WI665/payroll-and-tax-funding-guidelines

