ADP Training Q & A 12.22.22

How do we add additional other earnings codes?
· In payroll process
· Manage payroll
· Worksheet
· Insert
· Column
· “other earnings”
I am asking about adding different codes..ie coaches,  dept chair, etc.  I need a Tuition
· Tuition will not be an earnings code, but a deduction.
· Follow above steps
· “Replace deduction”
We pay a stipend to some staff for tuition at the high school...it's a benefit for them
· Follow above steps
· We may need to add an earning code for that (check taxability of the benefit, etc.)
Our pastor would like to be able to view and approve time and attendance.  How do we set this up?
· Ask the pastor to register with the handout instructions we provided
· They need to be set up as a time supervisor
· Let us know and we will work on setting them up as a time supervisor across company codes (since they are paid from a different division).
Will anyone from Finance be contacting us about how our GL numbers for payroll posting in Serenic are handled? Will they be imported into ADP?
· The GL mapping in ADP should export into it.
If you want employees to enter their time on their timecard, do you need to put schedule hours in their profile or just let it blank?
· No need to spend time doing that as you should see their schedule reflected on their timecards
Will there be training calls next week? And will you be in the office on Monday?
· We will be responding on Monday. 
· We will let you know about the plan for the Tuesday, 12/27 1pm training.
If we don't enter standard hours on employees, will that stop the automatic pay for employees who work irregular schedules, such as church nursery?
· You will need to complete the standard hours field in order to have accurate information about employees and annual salaries. 


