Process a Net to Gross Payroll
Note: This solution is valid for both the Classic WFN Experience and the New WFN Experience. 
The Net to Gross feature allows you to input an employee's net pay. The system then determines the gross pay, the applicable taxes and in certain situations, deduction amounts.  A Tax Frequency code may be entered if applicable.
Standard pays can be mixed with Net to Gross pays in the same payroll for the same employee.
1. The Net to Gross pay will process first during the processing (it will be Pay #1).
1. An entry of Z in Special Action will block standard deductions from all Net to Gross pays, but will permit standard deductions to be taken from ALL regular pays.
 
[bookmark: Pay_Data_Entry]Pay Data Entry
To create net to gross live check enter:
1. Pay Number = X
1. Memo Entry = Desired Net Pay (use the memo code for the desired resulting earnings code – the calculated earnings will result in Field 5 with the same code)
 
To create net to gross direct deposit enter:
1. Pay Number = X
1. Memo Entry = 0.00 Pay (use the memo code for the desired resulting earnings code – the calculated earnings will result in Field 5 with the same code)
1. One Time Deduction Code (Use Adjust Deduction in Paydata Batch) = Direct Deposit Code with Deduction Amount = Desired Net Pay
Note:  Direct Deposit Codes set up as Percentage amounts cannot be used.
  ·    Example: Pay Number X; Memo Code N 0.00; one time adjust deduction code X 500.00 - This entry gross up the 500.00, post the gross up as earnings filed 5 
       code N and direct deposit the net of 500.00
The you could get this error if you are miss coding Pay Number as X -  Enter Pay Number X to resolve the error:
	You cannot enter a paydata deposit deduction amount unless the employee has a partial deposit bank account associated with the Deposit Deduction code


 
To create net to gross for gift cards enter:
1. Pay Number = X
1. Memo Entry = 0.00 Pay (use the memo code for the desired resulting earnings code – the calculated earnings will result in Field 5 with the same code)
1. One Time Deduction Code (Use Adjust Deduction in Paydata Batch) = gift card deduction code with deduction amount = Desired Net Pay
Example: Pay Number X; Memo Code N 0.00; one time adjust deduction code G 500.00 - This entry gross up the 500.00, post the gross up as earnings filed 5 code N and gift card, with a net of 500.00
You will get an error if you miss coding Pay Number as X - make sure to enter Pay Number X to resolve the error:
 
Standard pays can be mixed with Net to Gross pays in the same payroll for the same employee:
1. The Net to Gross pay will process first during the processing (it will be Pay #1).
1. An entry of Z in Special Action will block standard deductions from all Net to Gross pays, but will permit standard deductions to be taken from ALL regular pays.
 
[bookmark: QuickCalc_Instructions]Calculate Pay Instructions
QuickCalc Instructions (Classic View)
1. Process > Payroll > QuickCalc.
1. Click the Add Manual Check button.
1. Select the radio button for Manual check via QuickCalc.  Click Next.
1. Select an employee and click Next.
1. Click Show More Fields to view the Pay # field.
1. In the Pay # field, select X.
1. Select the Net to Gross option.
1. In the Net Code field, select a code.
1. In the Net Amount field, enter an amount.
1. Click Calculate & Next.
1. Click Save to save the entry.
Estimate Pay Instructions (Add, Adjust, or Estimate Pay View)
1. Process > Payroll > Add, Adjust, Estimate Pay.
1. Click Add.  In the What do you want to do tile, select Estimate a Payment.
1. In the Calculation method tile, select Gross Up (Net-to-Gross).
1. Click Next.
1. Select the desired employee(s) and click Next.
1. Select the memo code used for Net to Gross and enter the Net Amount.
1. The calculation will be based on the employees current pay profile settings.  If needed, make temporary changes to the various settings. 
1. Select how the Disbursement Options.  The default will be to issue payment via the employee’s normal payment method.
1. Click Calculate.
1. After reviewing the results, you can:
9. Click the Edit icon to edit the inputs and Recalculate.
9. Cancel or
9. Save as Payment
 
[bookmark: Res_trictions]Restrictions
The Following Features are not compatible with the Net to Gross payroll and will not occur on the payroll:
1. Extra Taxes – additional tax withholding other than the normal statutory calculation or if an employee contains a Tax Block and has only a specific amount withheld
1. Bonus Full Direct Deposit setups are ignored.
1. Percentage Direct Deposit Codes cannot be used to create direct deposit
1. Special Calculation Routines
1. Benefit Accruals - Hours and earnings from Net to Gross pays will not be included in calculations for Benefit Accruals. Calculations based on dates will still be made.
1. Deductions Based on Earnings (Meals, Tips, 401k, calculated pensions, Group Term Life, etc.)
5. Note:  Percentage WGPS deductions will occur (amount to cover will not be added to gross but the deduction will be taken from the net pay)
1. Employer Paid Social Security/Medicare
1. Goal Deduction Limit Processing – Standard or posted deductions will be taken and correctly applied toward the goal, but will not be limited by the limit specified
1. Spread Taxes
1. Job Cost Analysis Entries
1. Calculated EIC
1. Tax grids for earnings
1. ADP 401k Processing
1. Routines which generate deductions as a percentage of earnings are ignored. Fixed deduction amounts (standard or posted) are honored.
1. N.J. Schoolboards/Municipalities
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