Flat Amounts for Federal or State Taxes

If the employee only has a flat dollar amount taken out of their check for Federal or State and not the calculated amount this will need to be done in a worksheet to override the calculation. To do this create a worksheet and when creating the worksheet toggle on reuse worksheet option. See below screen shot. 
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When this is turned on this will add the worksheet to every payroll, so you do not need to create this batch every payroll. Click next and select the employees from the list of employees. Once in the worksheet you will need to add a column. Go to Insert > Column > Replace Statutory Deductions. You will select Federal Income Tax for federal taxes and State Worked In for state tax. If both federal and state need to have a flat amount you will need to add a column for each tax. You can change the column header if you would like then hit done. In the Federal Income Tax or State Worked In column, you will enter the flat dollar amount the employee needs to have come out. This will override the calculation.

As long as the reuse worksheet is turned on and it says employees and worksheet data then this batch will not need to be created every payroll it will appear every payroll automatically. Please let me know if you have further questions. 
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Options for Reusing the Worksheet

@) Use this worksheet for future payrolls

© Automatically include in all future cycles () Add this worksheet to the Saved list

[ Employees and worksheet data ]




