PDS Backup Step-by-Step

Backup to a Specific Folder

urent Data fro the menu.

=hArrentirn Covale : nartrerahin N
0 PDS Ledger
File Edit Keywords/Tables System Processes Test/Fi Help

Chart of Accounts :
Restare Data From a Prior Backup

il Al Transactions
Setup Automatic Backup Options
> Income

Mowve Data to Another Computer

» Expenses

» Journal Entries
» End of Period

= Fixed Assets
COA Groups
Reports
Users/Passwords
Exit

2) Select Backup to a specific folder, old backups in that folder are kept backup method
and backup folder (i.e., network folders, jump drive...).
3) Click Start Backup.

Backup Current Data

Last Backup: Wed, Jun 4, 2002 at 1:29 P User Requested Backup

“You should badkup your current data pericdically for safety reasons. This process makes an exact
copy of your data that wou can restore later. Forfurther protection, the program automatically
zaves another copy of the backup into an archive on your hard dish.

Backup Reasan: IUser Requested Badkup

Backup Method:  Backup to aselected drive. Erase prior backups on that drive.
{® Backup to a specific folder. Old badkups in that folder are kept
[ Backup to an Internet FTP Senver.

Badmp Foldar IH"\PDS\.

Start Backup I Close

4) Click Print to print the backup report.

Process Completed <]
The data has been fully backed up.
The Print button will print the backup data statistics
o)
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Backup to CD

Chart of Accounts
Priar Backup

| All Transactions
Setup Automatic Backup Options

P Income
» E Move Data ko Another Computer

» Journal Entries
P End of Period
Fixed Assets
COA Groups

il Reports
Users/Passwords
Exit

2) Select Backup to a specific folder, old backups in that folder are kept backup method.
3) Click Browse and select DVD/CD-RW Drive (E )

Backup Current Data

X

Last Backup: Wed, Jun 4, 2002 at 10:14 AM User Requested Backup

“ou should badkup yvour current data periodically for safety reasons. This process makes an exact
copy of wour data that wou can restore later. Forfurther protection, the program autom atically
zaves another copy of the backup into an archive on your hard dish.

Backup Reason: lUser Requested Badup

Backup Method: - Backup to 3 selected drive. Erase prior backups on that drive.
i) Backup to 3 specific folder. Old backups in that folder are kept.
- Backup to an Internet FTP Senver.

Backup Folder: IE:'\

Start Backup I Close

4) Click Yes.
Confirm

Writing to 3 CO-R and CO-RAW drive in this version
& of Windowes uses 3 special folder. Should | change
the Badkup Folderto be that zpecial folder?




5) Click Start Backup.

Backup Current Data

Last Backup: Wed, Jun 4, 2002 at 10:14 Ak User Requested Backup

“ou should backup yeur current data periodically for safety reasons. This process makes an exact
copy of wour data that wou can restore later. Forfurther protection, the program automatically
saves another copy of the backup into an archive on your hard disk.

Backup Reason: | User Requested Backup

Badckup Method: { Badwp to a selected diive. Erase prier backups on that drive.
(= Badkup to aspecificfalder. O1d badkups in that folder are kept.
(" Badwp to an Intermnet FTF Sener.

Backup Folder: | CADosuments and Seftings\iun.CATHOLIC-DOC \Local Setting |77 Hisi

Wiriting to a C0-R and C-RAN drive uses this special folder in Windows XF .

Start Backup | Close |

Note: Although you selected your CD-ROM drive as the default location, PDS temporarily
saves the backup (until you write it to a CD) in the Windows temporary burn folder:
C:\Documents and Settings\(user name)\Local Settings\Application Data\Microsoft\CD
burning

6) Click Print to print the backup report.

The data has been fully backed up.
The Print button will print the backup data statistics.
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Backup Reasan: User Requested Backup
Program Path: CAPDSLed3y
Data Path: CHAPDSLedDatat E
Backup File: ChDocuments and Settingsijun CATHOLIC-DOCWLocal SettingshApp
Burning\LOZ0E048. pds
Date: 06/04/2008
Time: 01:39 P
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7) Open CD drive.
8) Select Write these files to CD from the menu.
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9) Click Next.

CD Writing Wizard

Welcome to the CD Writing

@ wWizard

This wizard helps you write, or record, wour files ko a CD
recording drive.

Tvpe the name you want ko give ko this C0, or just click Mext
to use the name below.

D name:

Mevy files being written to the 0 will replace aney Files
already an the CD if they have the same name.

[ Clase the wizard after the Files have been written

l Mext = J [ Cancel ]

10) Click Finish.

CD Writing Wizard

Completing the CD Writing

@ wizard

¥ou have successFully writken wour Files to the CD.

Do wou wank ko creake another CDusing the same files?

[]ves, write these files ba another CD

D software developed under license From Roxio, Inc,

To close this wizard, click Finish.

* If you have any questions, please feel free to contact the Parish/School Accounting Office.



